
1

OAA STUDENT & PARENT HANDBOOK



2

OAA STUDENT & PARENT HANDBOOK

HISTORY
Oakwood Adventist Academy, also referred to as Oakwood Academy or 
OAA, is a Seventh-day Adventist (SDA) co-educational K-12 school locat-
ed on the beautiful campus of Oakwood University in Huntsville, Alabama. 
Founded in 1896 as Oakwood Industrial School, Oakwood was charged 
with the task of training young people of African American descent. OAA 
is the oldest and largest Black SDA school, and one of the longest con-
tinuously operating Black private schools in the United States. OAA’s ho-
listic educational program is built to execute the mission of the school: 
to Develop, Nurture, and Affirm (DNA) students mentally, physically, and 
spiritually for a lifetime of service to God and man. In order to achieve 
this lofty goal, OAA employs certified teachers who implement widely 
researched instructional practices and classroom management strate-
gies to deliver standards-based, data-driven instruction. The school also 
maintains small, intimate classroom sizes throughout the K-12 program 
that allow for individualized, differentiated instruction.

OAA has a rich history of tailoring its programming to meet the needs 
of the community it serves. The high school served as a boarding school 
and preparatory school, operated by Oakwood University, for the major-
ity of its existence. In 1974, the Academy became a day school operated 
by a local constituency of SDA churches called the Huntsville Area Sev-
enth-day Adventist (HASDA) Churches. Today, the school is governed 
by the HASDA School Board and the South Central Conference of Sev-
enth-day Adventists. OAA’s programming provides several opportunities 
for students seeking to begin their education in college, and for students 
looking to gain certifications to enter the workforce. Advanced 11th and 
12th graders may participate in dual enrollment between Oakwood Uni-
versity and OAA at no additional cost to the academy student. Through 
this program, students are able to earn up to 18 college credits for free 
and 12 additional college credits at minimal cost. OAA also offers special 
vocational programs that lead to certifications: Certified Nursing Assis-
tant, Pharmacy Technician, Coding, Culinary Arts, and certifications in the 
Microsoft Office Suite.

The elementary school, encompassing grades K-6, is housed in the Eric C. 
Ward Building, which was constructed in 1993 and completely renovated 
in the Spring of 2013. This renovation was Phase 1 of a 3-phase build-
ing project for the school. In December of 2012, OAA began Phase 2 by 
breaking ground on a new 28,000 square foot multi-educational facility 
that was completed by December of the following year. The Multi-Edu-
cational Complex, or MEC, houses a state of the art kitchen and cafeteria, 
a gymnasium complete with locker rooms and showers, and a wing with 
four large classrooms that houses grades 7 and 8. On March 30, 2018, 
OAA broke ground on Phase 3, which is a new high school building.  The 
building Grand Opening was  August 10, 2020.  
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FACULTY & STAFF

Faculty – Elementary (K-6) 

Kindergarten     Esther Provost

Grade 1/2     Judy Ross

Grade 3      Lynne Middleton

Grade 4      Teresa Johnson

Grade 5      Delma Harvey

Grade 6      Kim Trott

Grades 4-6 P.E.     Shayla Little

Faculty – Middle School (7-8)

Art/Language Arts/Bible   Anita Collins

Math      Deonte LaBorde

Physical Education    Calvin Morton

Science      Hadiya Severin

Social Studies     Dorothy Davis

Technology     Ray Leftridge
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FACULTY – HIGH SCHOOL (9-12)

Art      Cartillier McWilliams

Choir      Rochelle White

Coding       Remelus Bowden

Drama      Danita Jones

English I-IV     Jonathan Follette

History - World/U.S./Afr. Amer./Gov’t/Econ Deidre Swoope

Math – Algebra I, Geometry, Int. Math, Pre-Cal Rochelle White

Math – Algebra II, Geometry   Marcia Hicks

Physical Education (7-12)   Calvin Morton

Religion / Chaplain    Rashid Taylor

Robotics     Richard Hardin

Science - Bio/Chem./A& /Physical Science Nanetta Pressley

/Health

Spanish I/II     Gwendolyn Woods

Staff – K-12

Administrative Assistant (K-8)   Angie North

Administrative Assistant (9-12)   Terri Mitchell

Accountant      Craig Parsons

Athletic Director     Calvin Mortonn
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ELEMENTARY SCHOOL SCHEDULE
(Times are subject to change)

Regular Bell Schedule Monday - Thursday
 Worship, Bible, ELA, Math   8:00-11:15
 Lunch/Recess     11:15-12:15
 Social Studies/Science, P.E./Music, Art 12:15-3:00 
Friday
 Chapel      8:00 - 9:00
 ELA, Math, Lunch    9:00-11:15
 Social Studies, Science, Art   11:15-2:00

MIDDLE SCHOOL SCHEDULE
Regular Schedule Monday – Thursday
 Period 1 8:00 - 9:15
 Period 2 9:20 - 10:20
 Period 3  10:20 - 11:20
 Lunch  11:20 - 12:00
 Period 4 12:05 - 12:50
 Period 5 12:50 - 1:05
 Period 6 1:05 - 1:55
 Period 7 2:00 - 3:00
Friday
 Chapel  8:00 - 9:00
 Period 1 9:00 - 10:00
 Period 2 10:05 - 11:05
 Lunch  11:10 - 11:50
 Period 3 11:55 - 12:55
 Period 4 1:00 - 2:00

HIGH SCHOOL SCHEDULE
Regular Bell Schedule Monday - Thursday
 Period 1 8:00 - 9:30
 Period 2 9:35 - 11:05
 Period 3 11:10 - 12:40
 Lunch  12:45 - 1:25
 Period 4 1:25 - 2:25
 Period 5 2:30 - 3:30
Friday
 Chapel  8:00 - 9:00
 Period 1 9:05 - 10:05
 Period 2 10:10 - 11:10
 Period 3 11:15 - 12:15
 Lunch  12:20 - 1:20
 Period 4 1:25 - 2:25
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CLASS/ORGANIZATION SPONSORS

 Grade K  Esther Provost
 Grade 8  Anita Collins
 Freshman Class Rochelle White  
 Sophomore Class Jonathan Follette
 Junior Class  Nanetta Pressley
 Senior Class  Deidre Swoope
         OAASA  LaKeisha Williams
 NJHS   Chantel Bailey-Callender
 NHS   Deidre Swoope
 OEMSA  Chantel Bailey-Callender
 Drama   Danita Jones
 Yearbook  Dawna Baker
 Robotics  Richard Hardin

OEMSA OFFICERS 
         Sponsor: Chantel Bailey-Callender
 President     TBD
 Vice President  TBD
 Secretary  TBD
 Treasurer  TBD
 Parliamentarian TBD

OAASA OFFICERS
         Sponsor: LaKeisha Williams 
 President  Mariel Awoniyi 
 Vice President  Antonio Chambers
 Secretary  Lauren Mason 
 Treasurer  Eleazar Williams
 Public Relations Cameryn Bucknor
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ADMISSIONS
Oakwood Adventist Academy welcomes K-12 students of any race, 
color, creed, ethnic background, country of origin or gender, to all the 
rights, privileges, programs, and activities generally accorded or made 
available to students at the school. Oakwood Adventist Academy does 
not discriminate on the basis of race, color, creed, ethnic background, 
country of origin or gender, or in the administration of education poli-
cies, application for admissions, scholarships, work, extracurricular, and 
other school administered programs.

Students who demonstrate a sincere desire for a Christian education 
and a willingness to adhere to the school’s policies, adapt to its reli-
gious, social and cultural atmosphere, are welcome.  However, students 
who exhibit special needs beyond the general scope of the school re-
quire a decision from the Admission Committee to be admitted.
The Principal and/or Admissions Committee will review all applicants 
before they are accepted as students. Students who are not accepted 
will be notified. Should it become necessary for a student to withdraw 
or transfer during the school year, we request that parents/guardians 
and students come to the elementary office, high school office or Regis-
trar’s office and complete the following:
     1. Student Withdrawal Form
     2. Interview with the Principal or his designee
     3. Pay all outstanding accounts (must be done prior to the   
 release of school records)
     4. Provide forwarding address to Registrar

New & Transferring Students
The age for admission into kindergarten is five (5) years of age, on or 
before September 1st  of the current school year. The age for admission 
into the first grade is six (6) years of age, on or before September 1st of 
the current school year. 

No student beyond the age of fifteen (15) years will be admitted into 
the elementary/middle school program, and no student beyond the age 
of nineteen (19) years will be admitted into the high school program 
without special authorization from the Admissions Committee. In addi-
tion, Oakwood Adventist Academy does not accept or retain students 
who are parents or married without special authorization from the Ad-
missions Committee.

All new students must submit the following:
 1. Application for Admission.
 2. Official School Records, Cumulative File and Test Scores

(if applicable).
 3. Official Alabama Certificate of Immunization (Out-of-state   

immunization records must be transferred to the Alabama
Immunization Card). You may contact the Madison County   
Health Department at (256) 539-3711.

 4. Physical Exam Form (State Athletic Physical Exam form
available for athletes).
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5. One to Three Recommendations (from a teacher, principal, 
counselor, pastor, or church leader who is not related to the 
student) depending on grade level of student.

6. Birth Certificate or Passport and Social Security Card
(copy for review).

Generally, students transferring from another school will be placed in 
the grade assigned by the previous school. A placement test will be 
administered to transferring students in grades 3-12. Grade placement, 
however, may be based on the student’s age, social, physical, mental, 
and emotional maturity, as well as academic achievement.  

All new students are required to provide school records. Students with 
incomplete records at the time of registration may be admitted on pro-
bation for four (4) weeks. If records are not obtained by the end of the 
four (4) week probation period, OAA reserves the right to discontinue 
enrollment of the student.

Students entering for the first time will be admitted on Enrollment 
Probation (see p. 16 for details) to ensure that satisfactory conduct and 
achievement is maintained. 

Annual Registration & Re-enrollment
Oakwood Adventist Academy reserves the right to review and/or deny 
the admission of returning students with outstanding concerns in the 
areas of:  

1. Academic issues

2. Behavioral issues

3. Outstanding balance on student account

4. Will not graduate by age 19 

 a.      (Authorization of Admissions Committee must approve   
        enrollment of students age 19 and older.)

Please be advised that Re-enrollment for returning students is not
guaranteed.

Students returning to OAA must re-apply online at
www.oakwoodadventistacademy.org and follow the directions
indicated providing they do not have one of the issues listed above.
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FINANCIAL INFORMATION
Oakwood Adventist Academy provides a quality instruction program 
that is primarily funded through tuition and fees as well as constituent 
church and institutional subsidies.

REGISTRATION REQUIREMENTS
Application Fee, Electives (if applicable), Registration and Book Fees, 
and First Month’s Tuition Registration, Tuition Rates, and Fees are
subject to change without prior notice

Registration Fees
Registration fees are inclusive of the following items: testing, insurance, 
technology, Mackin Library, student activities, yearbook, and music fees. 
Application fees apply to new and readmitted students. Additional fees 
for K-12 are listed below. Fees are per year unless otherwise noted.

GRADES     K-12
Application Fee*    $85.00
Registration Fee    $600.00
Book Rental Fee    $100.00

TUITION RATES – 10 MONTHS
Grade  Constituent** Non-Constituent Non-Member
Grades K - 4 $4,509.00/450.90 $5,509.00/550.90 $6,209.00/620.90
Grades 5 - 8 $4,806.00/480.60 $5,806.00/580.60 $6,506.00/650.60
Grades 9 - 12 $6,224.00/622.40 $7,224.00/722.40 $7,924.00/792.40

    K-2  3-8  9-12
ACT Prep       $125.00
Art     $30.00 (7th & 8th) $125.00
Athletics/Per Sport  $30.00  $75.00  $150.00
Choir       $125.00
Culinary Arts      $125.00
Robotics       $125.00
Science Lab    $30.00 (7th & 8th) $125.00
Strings     $75.00  $125.00
Tecnology      $125.00

OTHER COSTS:  1-4  5-8  9-12
Class Dues (Grade 7-12)   $100.00  $100.00
Camp Alamisco (6th Grade)   $250.00 
Graduation Fees   $100.00  $150.00  $250.00
Lunch    $5.00  $5.00  $5.00
Unofficial/Official Transcripts $3/$5 per transcript 

The athletic fees apply to each sport per season.
* New students and returning students who have not been enrolled for 
five or more months.

** Constituent Family – A family who holds an active membership at 
one of the nine SDA area churches that directly subsidize the school’s 
operation. 
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Sports Affiliation Policy
A student enrolled in another public or private school in grades K-6 may 
participate with Oakwood Adventist Academy in the Huntsville Inde-
pendent School League (HISL). If the student’s school is a member of 
HISL, special permission must be granted from the league to participate 
with Oakwood Adventist Academy. If the student is not enrolled in a 
school which is a HISL member, the student may participate. The cost 
for each sport is $150 per student.

Donations
All monetary donations to Oakwood Adventist Academy are non-re-
fundable. Non-monetary donations (e.g. equipment and supplies) be-
come the property of the school.

Constituent Students
A student whose family holds an active membership at any of the nine 
area churches that directly subsidize the school’s operation will be 
charged the constituent rate. Guardians for student boarders must be 
members of one of the constituent churches. The constituent church-
es are: Alpha SDA Church, Harvest SDA Church, Huntsville First SDA 
Church, Madison Mission SDA Church, Mount Calvary SDA Church, Mt. 
Pisgah Worship Center of SDA, New Life SDA Church, Oakwood Univer-
sity Church, and Trinity SDA Church.

Individuals transferring their membership will be afforded the constit-
uent rate the month after notification is received from the constituent 
church.

Non-Constituent Students
Tuition payments do not cover the full cost of operating Oakwood 
Adventist Academy. Families not belonging to a constituent church are 
required to pay the non-constituent fees.

Sibling Discounts
When there are two or more students attending Oakwood Adventist 
Academy belonging to one family unit, tuition discounts will be applied 
to the student in the highest grade level first.  Discounts for the remain-
ing family members will be applied in descending grade level order.

Tuition discounts will be applied as follows:
1st Child  Full Tuition
2nd Child   5% tuition only discount
3rd Child    10% tuition only discount
4th Child or more  15% tuition only discount

Educational allowance and discounts are applied to dependents. A 
dependent is defined as a child being born to, or legally adopted by an 
employee and /or spouse, or stepchild by marriage. The student must 
receive more than 50 percent of support from the new family unit.
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Tuition Payment Plans 
PLAN 1 - Advance Payment: If 100% of the tuition and fees are paid in 
full no later than September 20th, a 10% discount is applied to tuition 
ONLY. If 100% of the semester tuition and fees are paid in full no later 
than September 20th (1st semester) and no later than January 20th 
(2nd semester), a 5% discount is applied to tuition ONLY.

PLAN 2 – Monthly Tuition Payment Plan: Monthly payment plans will 
be processed through the FACTS Tuition Management system. Several 
options are available through our partnership with them for payment: 
automatic drafts through a checking or savings account, credit or debit 
card. Families may enroll through RenWeb tuition payment plan sign up. 
Fees are assessed for late payment.

PLAN 3 - Oakwood University/South Central Conference Payroll 
Deduction: Parents employed by Oakwood University, South Central 
Conference, or participating denominational entities, may enroll in the 
payroll deduction program through the Business Office at the time of 
registration. All necessary forms must be completed during enrollment.

Refunds
Should a student withdraw from school, a refund will be prorated for tu-
ition that has been paid in advance. Lab and elective fees will be refund-
ed only within fourteen (14) business days after the beginning of school. 
The date of withdrawal will be the date the Business Office is notified by 
a properly documented Student Withdrawal Form. Application, registra-
tion, book fees and graduation fees are non-refundable.   

Specific Financial Policies
1. Past due accounts must be paid in full before the student will be 

permitted to enroll.

2. A student transferring from another private school must, at the 
time of registration, present a statement showing that his/her 
account has been settled.

3. If a student’s account becomes forty-five days (45) delinquent, 
the student’s education may be interrupted until the account is 
brought to a current financial status. An interruption is defined 
as the student not being allowed to return to school. Personal 
checks may not be accepted when an account is delinquent.

4. Transcripts or final grades will not be released until the stu-
dent’s account is current and in good standing.

5. Tuition will be prorated for students who register after Labor 
Day.

6. Student accounts must be current for students in grades 9-12 
for exam permits to be issued for winter and spring exams. 
Accounts must be paid in full before seniors can take their final 
exams. 

7. Students preparing to graduate from kindergarten (K), eighth 
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(8th) and twelfth (12th) grades are required to have their ac-
counts paid in full at least one week prior to the class trip and 
all graduation activities.  

8. After March 1st, class trip funds are non-refundable regardless 
of student reasons for not attending.

9. Tuition for the month of May (if paid after the 10th) must be 
paid either in cash, money order, cashier’s check, traveler’s 
check, or by credit card.

Miscellaneous Fees for K-12
1. Diploma Replacement    $50.00
2. Exam Permit Card Replacement  $1.00
3. NSF Fee    $36.00
4. Lock replacement   $10.00
5. FACTS Tuition Management Fee  $50.00
6. Lost Chromebook    $500.00
7. Textbook replacement or damage          Retail Cost/New

Books
Books are rented to students during the school year. Rental fees are 
charged during registration.  If any book is lost, misplaced, or damaged, 
the retail cost of a new book will be applied to the account of the stu-
dent to whom the book was issued. Graduating students will not receive 
financial clearance until all books, school material, and class fees are 
paid. Book rental fees are $100 for K-12.

YEAR END CHECK OUT PROCEDURE
& POLICY K-12

Students are responsible at the end of the school year for returning all 
assigned textbooks, locks, choir music and attire by the date indicated 
on the school calendar in order to avoid being charged for those items. 
At the time books are issued, the number of the book and condition of 
the book is recorded by the teacher. Students are required to return the 
same books they were issued in similar condition that the books were 
received, with no more than reasonable wear and tear. The descriptions 
used for issuance and collection of books are as follows:

NEW Refers to newly purchased books that have not been previously 
  issued.
GOOD Refers to slightly used books with minor markings. Books may
   include slight wear on corners, binding, and/or pages.
FAIR Refers to moderately used books. Books may include markings
   and/or moderate wear to binding, corners, and pages.
POOR Refers to severely damaged books. Books may have missing
  pages, cover and/or backing and are not able to be reissued.
   ‘Poor’ books must be replaced and the student will be charged
  the cost of the book.

Students who fail to complete the checkout process by the date spec-
ified will be charged a late check-out fee of $25. Additionally, student 
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accounts will be charged for missing and/or severely damaged items. 
Yearbooks will not be issued to students until they have completed the 
checkout process completely.

OAA SCHOOL UNIFORM POLICY
Complete uniform attire is required to attend all classes, including 
physical education classes.  The full dress uniform is to be worn on field 
trips, to school assemblies, and to other designated activities. Students’ 
uniforms must be clean, neatly pressed and in optimum condition at 
all times. Students should assume the full school uniform is required 
every school day, regardless of the weather, unless there is written 
notification of a non-uniform day. When in doubt, students should wear 
the school uniform. Each student/family is expected to comply with the 
school’s dress standards as outlined below.

“A person’s character is judged by his style of dress. A refined taste, a 
cultivated mind, will be revealed in the choice of simple and appropriate 
attire.” (MYP 344)

GENERAL UNIFORM GUIDELINES K-12
• All uniform components are to be purchased from Dennis 

Larose, the authorized uniform company for OAA.
• Class jackets are not to be worn during the school day. These 

outfits are class items and we encourage students to wear them 
to school outings. Classes may petition to administration for the 
privilege of wearing class jackets during the school day.

• Students are expected to be in full uniform beginning on the 
first day of school.

• Anything worn other than what is listed in this policy will be 
deemed unacceptable.

• Formal Uniform Days (Oxford shirt, tie and blazer):
         o 7th-12th grades - Monday & Friday
         o K-6th grades - Friday
• Students are permitted to wear the formal uniform on any 

school day, including casual uniform days.
• Students are not permitted to wear only a part of the formal 

uniform (e.g. the blazer without the Oxford shirt, or the Oxford 
shirt without the tie).

• Casual Uniform Days:
         o 7th-12th grades - Tuesday - Thursday
         o K-6th grades - Monday, Tuesday, Wednesday, and   

  Thursday
Hair, Nails, & Jewelry
• Simple and modest hairstyles are acceptable. Any style that 

causes undue attention or distraction from the educational
environment or as determined by the administration should 
not be worn. Approved hair dye/highlight colors include these 
naturally occurring hair colors: black, brown, blonde, & dark red/
burgundy. Bandanas, hats, or head wraps are not permitted. 
Girls are permitted to wear headbands that are uniform color 
(green, gold, black, or white).    
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• Only clear and nude colored nail polish, including nail tips and 
natural looking make-up, may be worn. White French tipped 
nails are permitted. Designs and jewels on nails or nail tips are 
not permitted.

• Jewelry is not to be worn to school or any school-sponsored 
event or activity (ex: sporting events, field trips, banquets, etc), 
even if it is not visible. This includes rings, earrings, toe rings, 
bracelets, necklaces, studs to keep piercings open, dog tags, 
and tongue rings. Students may not wear a bandaid to cover up 
jewelry that is worn.      

Shirts & Outerwear 
1.  Class jackets, hoodies, or T-shirts are to be worn only on UBU 

Day.

2. All shirts are to be tucked in for males and females.

3. T-shirts cannot be visible under the uniform top, except for the 
neck line.

4. Students are not to wear other jackets, shirts, or blouses over the 
uniform shirt.

Skirts, Pants & Belts 
1. Jeans, spandex, stretched, or off-colored pants may not be worn. 

Pants should not have extra pockets (cargo or carpenter), or ad-
ditional zippers. Only uniform standard pants may be worn.

2. Pants should have a loose fit without being overly baggy. Fitted 
pants and sagging pants are not permitted. Pant cuffs must come 
below the ankle. 

3. Skirts must be no more than 1 inch  above the knee.

Shoes & Socks
1. Leggings, fishnets, footies, and lace leg wear are not acceptable.

2. Socks that cover the ankles must be worn.

3. Shoes must cover the entire foot and must be worn at all times.

4. Unacceptable shoe styles include slippers, slides, flip-flops, back-
less or toeless styles, moccasins, crocs or similar shoe types.
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UBU DAY / SPIRIT DAY POLICY K-12
UBU (You Be You) Day and Spirit Day are school days during which 
students may dress in clothes that are not part of the normal school 
uniform. Spirit Day will be on the 2nd Thursday of the month, and UBU 
Day will be on the fourth Thursday of the month for all students in 
grades K-12 as designated on the school calendar.

The following guidelines are to be followed for student attire for UBU 
Day. Students not dressed according to these guidelines will be asked 
to wait in the office until a parent or guardian can provide appropriate 
clothing for the student.

1. Spirit Day only - Students must wear OAA school colors, and/or 
clothing with OAA printed on it.

2. UBU Day only - Students who participate will be charged $1.00.

3. Tight, skin clinging and short attire (above the knee) is not to 
be worn.

4. Clothes that do not modestly cover the body such as tank tops, 
strapless tops, halter tops, midriff-baring (cut-off) tops, immod-
est shorts, skirts, tight stretch pants/shirts, sweat pants, clothes 
with holes in them, and sheer clothing are not permitted for any 
school function.

5. Sandals, crocs and flip-flops (open-toe shoes) are inappropriate.

6. Clothing or hairstyles that attract undue attention are not per-
mitted.

7. Clothing or accessories that contain artwork and/or logos that 
are contrary to Christian principles and/or that have obscene, 
negative or derogatory connotations or innuendo may not be 
worn.

8. ANY clothing or hairstyles that attract undue attention are not 
permitted.

UBU Day and Spirit Day are a PRIVILEGE, not a right. Failure to adhere 
to the stated guidelines may result in temporary or permanent loss of 
this privilege.

VIRTUAL LEARNING PLATFORM
In case of severe weather or a local/statewide health emergency, student 
instruction will continue virtually to avoid school makeup days.  Virtual 
Learning Platform expectations are as follows:

1. Students must wear casual uniform tops, and remove hair   
  scarves and bonnets

2. Come to class prepared with learning materials.
3. Refrain from eating or engaging in other personal activities.
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4. Items that are revealing or have offensive messages written on   
  them are not allowed

5. Sit up in a stationary chair, couch, desk, or table (students may   
  not be in the bed)

6. Refrain from side conversations/chats with other students and   
  listen to your teacher

7. Mute volume and use the ‘hand raise’ or ‘chat’ feature to ask   
  questions

8. Screens must be on in order to be recorded as present
9. Students must have permission by the teacher to turn off the   

  video feature in Zoom

ATTENDANCE
Class attendance at OAA is an integral part of its strong academic pro-
gram. The absence policy is meant to enhance the school attendance 
policy. Parent(s)/Guardian(s) are asked to call the school by 9:00 A.M. 
to report student absences.

All students enrolled are expected to be punctual and have good atten-
dance. Medical appointments, emergencies, sickness and/or death of a 
family member are considered the only legitimate excuses for absences. 
A written excuse from the parent or guardian is required for all ab-
sences within 24 hours or the absence will be considered unexcused. 
Unexcused work cannot be made up. Regular medical, dental and eye 
exams should be scheduled after school or during days out of school, 
if at all possible.

If a student has an excused absence note, make-up work will be admin-
istered by the teacher within 48 hours. Students are to take the initia-
tive to make arrangements for obtaining make-up work. Make-up work 
shall consist of a combination of tests, quizzes, homework assignments 
and class projects. Make-up work can consist of alternate assignments 
than those assignments given to students during the regular class pe-
riod. All makeup work must be completed within 3 school days when 
returning from an absence.

All students should be in attendance until the end of the semester. 
Final exams will not be administered in advance of the regularly sched-
uled final exam dates. Final exams not taken must be completed at the 
beginning of the next semester, or during the summer after the second 
semester. Missed final exams must be taken before the student is per-
mitted to return to class. Arrangements must be made with the school 
principal.

ABSENCES
Absences and tardies are excusable under the following circumstances:
Illness-medical/dental; court appointments; death in the family;
approved school activity or field trip (approved in advance by faculty 
and administration).

*If a student is sick more than three (3) consecutive days, s/he must 
have a written doctor’s note for the absences to be excused.
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HIGH SCHOOL ABSENCES AND GRADES – 15% RULE
A student is not to be absent from any class for more than 15% of class 
time, per quarter. A quarter includes approximately 45 days. On a block 
schedule where classes meet either 2 or 3 times per week, classes meet 
either 22 or 23 times in a quarter. Therefore, 15% of classes in a quarter 
equals 4 class periods. This includes excused and unexcused absences. 
If more than half the class period is missed, it is considered an ab-
sence. Students are responsible for contacting their teachers to obtain 
missed assignments the first day of their return to school following an 
absence.

High School students who are absent for more than 3 class periods or 
days (15% of the classes that meet during a quarter) will receive an 
F/A (failure due to absences). Removal of this grade and reinstate-
ment of the earned grade will require a doctor’s note based on illness, 
submitted to the Administrative Council.

**Please note: All absences, excused or unexcused, count toward this 
total with two exceptions:

1. School field trips
2. Official delegate to conference functions

TARDIES
Students who arrive late to school or who are not on time to their 
classes will be tardy.  Only three (3) excuses per quarter for tardies will 
be allowed for transportation problems such as: heavy traffic; accident; 
morning fog; car would not start; flat tire; ride was late; parent/guardian 
running late. A written excuse from a parent, guardian or medical care 
provider should be provided to the front office for excused absences 
and/or tardies.

Students have two days from the time attendance is posted in the 
school office to clear any absence or tardy. After that time, the ab-
sence or tardy will remain unexcused with the resulting consequence. 
Perfect attendance is achieved when the student is present and on time 
for all school generated classes, chapels, and other appointments.

Tardy Policy - After 3 tardies, parent/teacher meeting; after 6 tardies, 
detention; after 9 tardies, at home school suspension.

GENERAL GUIDELINES
Accident Procedures
When a student requires ambulance services or needs to be hospital-
ized due to an injury during a school sponsored function, the school will 
contact the parent(s) to inform them of the injury and that ambulance 
services were obtained. A school representative will accompany the 
student to the hospital and remain with the student in the event that 
the parent cannot attend, or until the parent arrives. The parent should 
contact the Business Office of the school in order to obtain insurance 
information, or report any claims that occurred during a school spon-
sored function. Parents will also be notified for non-emergency head 
injuries and lacerations.
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Animal Restrictions
Permission from the Administration is necessary before any animal is 
brought into the building.

Announced Regulations
The board and/or administration have the right to announce and inter-
pret rules and regulations that have not been previously adopted and 
printed. Every student who enrolls enters into a contract to cheerfully 
and faithfully comply with these announced regulations.

Cell Phone/Electronic Device Policy 
1. If a student is using a cell phone or another electronic device 

(including headphones/earbuds) during the school day without 
authorization, the teacher will ask for the device and turn it in 
to the principal’s office. The incident will be documented in the 
student’s disciplinary record. The parent(s)/guardian(s) will be 
notified and informed of the student’s actions and must pick up 
the cell phone.

2. Refusal to surrender the electronic device shall result in further 
disciplinary actions. The parent(s)/guardian(s) will be notified 
and informed of the violation and consequences in a parent 
meeting. The incident will be documented in the student’s dis-
ciplinary record.  The electronic device will be returned in the 
parent meeting.

3. Subsequent offenses will result in the student having to wait 
for longer periods of time to receive the electronic device from 
the office. All incidents shall be documented in the student’s 
disciplinary record. The electronic device will be returned to 
parent(s)/guardian(s) after the appropriate waiting period has 
elapsed.

Chapel
Chapel services are held weekly for grades K -12.  Chapel programs pro-
vide an avenue in which students develop their spiritual IQ, nurture their 
love for each other and affirm their relationship with Christ. Students 
are expected to attend all chapel services conducted by the school.  

Class Officers, Student Government
Serving as an officer for an Oakwood Adventist Academy Class or the 
Student Government is a privilege. Therefore, students who seek and 
hold office must maintain Christian standards and comply with the 
Academy’s rules and regulations. Students desiring to serve must ad-
here to the following:

1. Maintain a cumulative GPA of 2.50 or higher

2. Maintain compliance with all school policies (including uniform, 
attendance, and behavior)

3. Be consistently present and on time to school functions.

4. Display a positive attitude toward the school, students, faculty, 
and administration
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5. All officers must uphold the standards of Oakwood Adventist 
Academy and the Seventh-day Adventist Church. Failure to do 
so will result in removal from office.

6. No student may serve as an officer of a class and an officer in 
the student government in the same school year.

Field Trips
Field trips are sponsored by teachers with the authorization of the 
school. Students are required to have a signed permission slip prior to 
attending any field trip. All field trip funds are to be turned in at least a 
week before the day of the field trip. Upon the request of the teachers, 
on some occasions a parent may be required to attend their child’s field 
trip. Chaperones must complete the South Central Conference Volun-
teer Ministries background check at www.ncsrisk.org/adventist prior to 
acting as a chaperone on any school field trip.

Final Exam Policy
All students are to take the semester exam for each class. Semester ex-
ams will not be given in advance of the scheduled final exam week. All 
students are expected to be in attendance until the end of the semester.

All students must obtain a final exam pass from the Business Office 
before they will be permitted to take their final exams. If a student 
misses a final exam for a valid reason (e.g. failure to financially clear or 
a medical emergency), the student should make up the exam during the 
set make-up period. Students must contact their teachers to arrange 
to make up missed exams during the make-up period. If the reason the 
student missed the exam is not resolved by the time of the make-up 
exam period, the student must make arrangements with the front office 
to make up the exam once the situation is resolved. Upon their return 
to school, students must complete all missed final exams before they 
will be permitted to return to class. Final grades cannot be issued for 
students who have not taken their final exams.
Financial Clearance

Financial Clearance
Students who do not have financial clearance from the Business Office 
are not permitted to have access to RenWeb or to complete work for 
their classes. Students must obtain financial clearance from the Business 
Office before they are permitted to complete course work or participate 
in school related functions such as field trips. Students must be finan-
cially cleared by the Business Office before they are permitted to take 
semester exams or final exams. Upon clearance, students must take 
ALL finals before they can attend classes.

Students cannot attend non-academic overnights trips if their bills are 
not current. If a student’s bill is not current, but the student has received 
financial clearance for the semester, the student will be permitted to 
attend academic field trips.

Lockers
At the discretion of Administration, lockers may be available for stu-
dents during the school year. Personal items, textbooks, and book bags 
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may not be left on the floor in the hallway or on top of lockers. These 
items will be removed. Students should keep only their own personal 
belongings in their lockers. The lock and the locker are the property 
of Oakwood Adventist Academy and may be searched and inspected 
without notice. Students are prohibited from placing their own lock 
on the locker. Lockers are to be kept locked at all times. The cost of a 
replacement lock is $5.00.

Lost and Found
The school does not assume responsibility for lost articles or for per-
sonal property left by anyone on the school premises. Lost and found 
articles must be turned in to the office. Unclaimed articles of clothing 
will be donated to a service organization. It is recommended that arti-
cles of clothing and other personal belongings be clearly labeled with 
the student’s name.

Lunch
School lunch may be purchased daily from 2 Men in a Kitchen.  Lunch 
orders must be placed by 10:00 each morning.  To purchase, send pay-
ment to 2 Men in a Kitchen’s CashApp ($2meninakitchen). We respect-
fully request that students refrain from all unclean foods as referenced 
in Leviticus 11. These items should not be included in students’
lunches.

School based lunch programs are based on the availability of a reliable, 
qualified provider of healthy lunch options. The lunch program and its 
menus are subject to change without notice.

Students are not permitted to order food for delivery to campus. Fac-
ulty and staff members may order food for groups of students during 
special meetings and programs, but food is not to be ordered for the 
lunch period, neither by students nor by faculty and staff members on 
students’ behalf, except for special occasions and with Administrative 
approval.

Private Automobile/Student Driving/Student Walkers
Students who will be driving their personal vehicles to school must ob-
tain a parking permit from the office. The following are rules for vehicle 
use:

1. Vehicle is used for transportation to and from school. Passen-
gers may be transported only by other licensed students with 
written permission from the guardians of both/all students in 
the vehicle.

2. Vehicle must be properly parked in the unrestricted school 
parking lot and may not be moved or entered during school 
hours without the permission of a school administrator.

3. Vehicle must be operated in a safe and prudent manner.

4. Vehicle may be required to display a parking decal.

5. Driver is required to keep the noise from radios, stereos, etc. 
confined within the vehicle.
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6. Driver is to maintain good attendance to the first hour class. 
Driving privileges are limited to the registered driver. Regis-
tered drivers may drive only the authorized vehicle.

7. Driver must regard all regulatory signs (one way, speed limits, 
etc.) when entering and exiting the campus.

8. Driver must drive with a valid license and proof of insurance at 
all times. A copy of these documents must be submitted to the 
office before driving to school.

9. Students who violate the student driving policy may be asked 
to submit their car keys to the front office upon arrival to 
campus in the morning, or may have their driving privileges 
revoked.

10. 11th and 12th graders can sign out after their last class period to 
leave campus. All other students (K-10th) must be picked up by 
an individual listed on their pick up list.  Parents must  submit a 
letter for permission for a student to leave campus if under 16.

School Closing/Early Dismissals
Parents/Guardians will be notified of school closings when weather 
conditions or other circumstances are too hazardous for safe operation. 
This decision will be made by 6:30 a.m. and announced in the follow-
ing ways: WJOU, WEUP and local TV stations (WAFF, WHNT, WAAY), 
School Messenger, RenWeb and electronic text messaging system 
(Robocall).

School Photos
School photos are not included in the regular tuition and fees. Year-
book, group, and fun pictures may be purchased at the designated 
times

Student Clubs & Organizations
Proposals for new Student Clubs/Organizations must be submitted to 
the Administrative Council for review and approval prior to any plan-
ning or actions of the proposing party. All proposals must include:

1. Organization name
2. Purpose Statement
3. Detailed event/program proposals
4. Organization mission statement
5. Proposed meeting location and times
6. Signed agreement of approved adult sponsor

Telephone
School telephones are for school business only. Neither students nor 
teachers will be called out of class to answer telephone calls except in 
cases of emergency.

Textbooks
Learning can be handicapped when two or more students share a book 
during class; therefore, each student is required to have his/her own 
textbook whenever possible.
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Time of Arrival and Departure
Supervision is provided for students 30 minutes before the opening of 
the school day at no additional charge. Students are not to arrive earlier 
than 30 minutes before school opens.  Afterschool care is not provided 
at this time.  Students must be picked up immediately after the end of 
the school day. 

Visitors
Parents are welcome to visit the school.  For the safety and security of 
our students and staff, all parents and visitors are required to check in 
with the front office when entering the building.  The office staff will 
assist with delivering items to students or escorting students from the 
classroom to the office to meet with the parent. Parents or visitors 
should never enter a classroom without clearance from the school of-
fice. Conferences and classroom visitations should be scheduled direct-
ly with the teacher or through the K-8 elementary and/or high school 
office prior to visiting the classroom. This will minimize interruptions, 
protect instructional or planning time, and allow for appropriate prepa-
ration of information that can add to the success of the conference or 
visit.  Visits are restricted during local or statewide health emergencies.

Sexual Harassment
Sexual Harassment is any unwanted or unwelcome behavior of a sexual 
nature that interferes with one’s education or the right to participate in 
school activities. OAA has a zero tolerance policy for sexual harassment 
which includes the following:

1. Sexual Advances
2. Sexual Innuendos 
3. Sexual Touching
4. Touching one’s own clothes or body in a sexual fashion
5. Sexual jokes, stories, drawings or gestures
6. Spreading sexual rumors
7. Embarrassing whistles or cat calls
8. Insulting remarks about a person’s sexual orientation
9. Sexually insulting remarks about race, gender, ability or class
10. Leering, staring, sexual flirtation or propositioning
11. Demeaning use of nicknames
12. Homophobic name calling
13. Bragging about sexual prowess for others to hear
14. Sexual graffiti written on walls or desks
15. Stalking or creating pressure for sexual activity or dates
16. Graphic verbal comments about someone’s body or overly

personal conversations
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RESOLUTION OF CONCERNS POLICY
Oakwood Adventist Academy uses Matthew 18:15-17 as a guide for the 
process of resolving concerns. Parental support and trust in the profes-
sional background and experience of our faculty and staff are important 
to us. The following guidelines have been established to manage any 
concerns that may arise.

First: Parent(s)/guardian(s) should go directly to the person with whom 
there is a concern and attempt to resolve the issue.

  Order of Process: Parent  Teacher

Second: If the concern has been addressed directly with the other 
involved individual and is still unresolved, then parent(s)/guardian(s) is 
encouraged to take the issue to the appropriate administrator (Principal 
or Vice Principal).

  Order of Process: Parent  Teacher  Administrator

Third: In order to elevate a concern to the Board level, parents/guard-
ians should submit their concern in writing to the Chairperson of the 
Board. Written concerns should be succinct, summarizing the issue at 
hand, the parties involved, and the desired resolution. The Board will 
respond in writing in a timely manner after the issue is resolved. Written 
responses will be considered private, and closure will be documented 
in confidential Board files. Except in extenuating circumstances, the 
Board chair will not become involved until the proper steps have been 
followed. School board members do not deal directly with the daily 
operational issues of the school and, generally, are not directly involved 
in most of the conflicts that arise. Therefore, board members should 
not be called to hear complaints, nor should their influence be sought in 
individual matters or conflicts.

  Order of Process: Parent  Teacher  Principal  Board Chairperson 

We should work through the process outlined above as the appropri-
ate means to settle conflicts.  Examples of inappropriate responses to 
conflicts include: involving individuals who are not directly a part of 
the problem in discussions of the matter, soliciting public support for a 
private matter, demeaning others (verbally or in writing), or attempting 
to circumvent protocol by going around proper channels to a higher 
authority.

OAA will endeavor to work through the grievance process to resolve 
parental concerns. OAA will exert every effort to address grievances. 
However, retention or re-enrollment may be denied to a student if the 
behavior of a parent/guardian is disruptive or injurious to the school or 
its reputation. The school also reserves the right to dismiss a student 
when, in the opinion of the school’s administration and board, the stu-
dent’s parent(s)/guardian(s) have conducted themselves in a manner 
that is not conducive to the creation or maintenance of a constructive 
partnership between parent(s)/guardian(s) and the school.
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STUDENT BEHAVIOR
The basic purpose of discipline is the training of the student for 
self-government. At Oakwood Adventist Academy, discipline is de-
signed to be redemptive, remedial, and corrective. Each student is ex-
pected to respect the rights and privileges of other students, teachers, 
and staff.  Students shall exercise their rights responsibly in compliance 
with Board Policy. Students who violate the rights of others or who 
violate school rules shall be subject to disciplinary actions as outlined 
under Disciplinary Infractions.

In matters of disciplinary actions involving probations, suspensions, or 
expulsion, parents have the right of appeal to be brought to the school 
board through the board chair.

*All meetings will be terminated immediately until further notice if 
discussion results in irate conduct, bullying, shouting or other behaviors 
not in harmony with the school’s philosophy.

DISCIPLINARY INFRACTIONS
Note: DA refers to Disciplinary Action.  The action taken will depend 
on the severity of the infraction, or an accumulation of repeat offenses 
of minor infractions, and may not necessarily be the lesser DA listed for 
that particular situation.

1. Teacher intervention 

2. Detention, loss of privileges, and/or telephone call to parent/
guardian.

1. Step 1: Students who are eligible for Detention have ei-
ther committed a 1st time offense worthy of immediate 
administrative action or have shown insubordination. If 
a student fails to attend detention, a write up shall be 
done in RenWeb by the detention monitor and commu-
nicated to the parents and the Administration.

2. Step 2: The missed detention appointment will be 
rescheduled. If the second detention appointment is 
not attended, the administration and parents will hold 
a conference to seek understanding and develop a plan 
in which the student serves 2 detentions or a 2 day sus-
pension.

3. Step 3: If the suspension is violated, the school disci-
plinary committee will be convened to review enroll-
ment of the student.

3. Suspension: In-School Suspension (ISS) – the student will be 
required to work under the supervision of a school administra-
tor or designee for the duration of the suspension (based on 
staffing availability). ISS can be for a half day, a whole day, or 
for any combination of half and whole days. 

4. Out-of-School Suspension – The student will not be permitted 
to enter onto the school campus for any reason for the duration 
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of the suspension period. Also, the student will not be permitted 
to attend any school activities, including weekend activities.  

5. Probations – Under probationary status, student remains en-
rolled but is limited in certain areas of school functions. 

Enrollment Probation – Enrollment Probation is a disci-
plinary action applied to students who have previously 
demonstrated an unwanted behavior pattern, either at 
another school or on the campus of OAA. Enrollment 
Probation is applied at the beginning of the school year, 
or when a student first enrolls at OAA that school year. 
While on Enrollment Probation, students may partic-
ipate in social functions, and they may represent the 
school; however, their behavior will be closely moni-
tored by the Administration for the overall benefit of 
the school environment.

 Enrollment probation is automatically applied to all new 
students and returning students who have not been 
enrolled for 5 or more months.

Social Probation – Social Probation is a disciplinary 
action applied for serious behavior infractions. While 
on Social Probation, the student will not be permitted 
to attend any social school functions during or after 
school, will be removed from all offices, may not per-
form as a representative of the school in any manner 
(e.g. sports or other teams, choir performances, etc.) for 
a stated period of time.   

 Disciplinary Probation – Disciplinary Probation is a dis-
ciplinary action applied for multiple suspensions prior to 
recommendation for expulsion. The student on Disci-
plinary Probation who commits continued infractions, 
whether minor or major, may be referred to the school 
board for expulsion. The student will be required to at-
tend regularly scheduled detention sessions throughout 
the duration of the probation. All restrictions of Social 
Probation also apply to Disciplinary Probation.

6. Recommendation for Expulsion - The administration will request 
a special meeting of the Disciplinary Committee to meet and 
hear the case. If the committee recommends expulsion or sus-
pension for more than 10 days, then the recommendation will be 
referred to the school board for action. The student remains on 
suspension until the final hearing is completed and a decision 
is reached. Students who are suspended three (3) times (either 
singular offenses or cumulative offenses that result in suspen-
sion) may be referred to the board for expulsion.

Students who are expelled are not permitted to come on OAA’s
campus.



28

OAA STUDENT & PARENT HANDBOOK

Teachers will deal with many infractions as related to their classrooms. 
The policies outlined above are the ways the administration will handle 
infractions that are referred to the office.  Students and parents will 
receive a copy of any referrals sent to the office via email.

The following list of disciplinary infractions is a representation of
behaviors that are unacceptable. However this list may not, and is not
intended to, cover every possible infraction. Students and parents 
should be aware that any behavior that interferes with instruction, 
endangers the safety or reputation of a student, faculty, staff member 
or parent/guardian, or negatively impacts the operation of Oakwood 
Adventist Academy in any way, although not specifically outlined in the 
list of infractions, will be subject to disciplinary action. Any behavior 
off campus or online that is detrimental to the reputation of Oakwood 
Adventist Academy, or to another student or students, is subject to 
disciplinary action.

Action taken by the administration/disciplinary committee(s) will de-
pend on the severity of the infraction, and may not necessarily be the 
lesser infraction for that particular situation.

BULLYING:
Verbal, written, or electronic actions that threaten the physical or 
emotional well being, or damage the reputation of any student or staff 
member, e.g. Facebook (or other networking or social websites), text 
messages, etc. is prohibited.
DA 3, 4, 5, 6

CHEATING OR FORGERY:
This includes written or oral statements that mislead for fun or selfish 
gain.  This also includes, but is not limited to, signing passes, using an 
old pass, using a pass that was given to someone else, copying from 
another student’s work, and turning in someone else’s assignment. This 
also covers cheating or forged material in a student’s possession.
DA 2, 3, 4, 5

CLASS DISRUPTION:
This includes, but is not limited to:

1. Talking at the wrong time in class, talking with other students 
and being off task. 

2. Physically doing things that distract or disturb others.
3. Out of assigned seat.
4. Talking without permission from the teacher.
5. Eating or drinking during class.
6. Borrowing items from other students that disrupts the class.
  DA 2, 3, 4, 5, 6

DEFACING OR DAMAGING SCHOOL PROPERTY: 
The student will also be required to pay for damages.
DA 2, 3, 4, 5, 6

DEFIANCE, GROSS INSUBORDINATION OR WILLFUL DISOBEDIENCE:
This includes “talking back,” or refusing to follow through with the
request of a staff member.
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DA 2, 3, 4, 5, 6

DISPLAYS OF AFFECTION:
Unacceptable displays of affection include such behaviors as kissing, 
embracing, hugging (frontal), prolonged hugging of any nature, and any 
other forms of affectionate displays which are not appropriate to
Christian standards of modesty and purity.  
DA 1, 2, 3, 4, 5, 6

DISRESPECT DURING WORSHIP, CHAPEL OR OTHER RELIGIOUS
SERVICES:
This includes, but is not limited to:
1. Singing in a way that is distracting.
2. Sleeping or being slumped or lying on the desk.
3. Making sarcastic remarks.
4. Reading or doing other activities during the service.
DA 2, 3, 4, 5

DISRESPECT FOR SCHOOL PERSONNEL:
DA 2, 3, 4, 5, 6

FALSE FIRE ALARM:
DA 4, 5, 6

FIGHTING OR INSTIGATING A FIGHT:
This includes any negative physical contact that is made.
DA 3, 4, 5, 6

GAMBLING: 
This includes a student’s participation, or presence at the scene.
DA 2, 3, 4, 5, 6

HARASSING / INTERFERING WITH PRIVACY OF ANY STUDENT BY 
NON-CONSENTING ACTS:
DA 3, 4, 5, 6

HAZING:
Planning or participating in hazing or initiations, or committing any act 
that degrades, injures, or disgraces (or tends to degrade, injure or
disgrace) another student is prohibited.
DA 3, 4, 5, 6

LEAVING CAMPUS WITHOUT PERMISSION FROM ADMINISTRATION:
Students in grades K-10 are not permitted to go to the University
Market or Snack Bar unless they are with a parent/guardian.  If a
student needs to leave campus for any reason, written permission from 
a parent/guardian must be approved by the Principal.
DA 1, 2, 3, 4, 5, 6

MISBEHAVING ON FIELD TRIPS, OR EN ROUTE TO & FROM SCHOOL:
DA 3, 4, 5, 6 
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MARRIAGE AND PREGNANCY:
Students who get married, become parents, or become pregnant will be 
asked to withdraw. 
DA 6

OUT OF CLASS WITHOUT PERMISSION, SKIPPING CLASS:
Skipping class is an automatic detention. Repeated offenses will result 
in elevated consequences.
DA 2, 3, 4

PARTICIPATION IN STRIKES, WALKOUTS, SIT-INS:
This includes proclaiming ideas or otherwise undermining the mission of 
the school through continuous negativity.
DA 4, 5, 6

POSSESSION OR USE OF FIRECRACKERS OR FIREWORKS ON
CAMPUS:
DA 4, 5, 6

POSSESSION, DISTRIBUTION, OR USE OF ILLEGAL SUBSTANCES OR 
PARAPHERNALIA:
This includes chewing tobacco, use or possession of intoxicating
beverages, use or possession or sale of illegal drugs. This includes the 
student’s locker, book bag, desk or person.

The school administration may conduct random drug testing in order to 
maintain a safe and drug free campus. The school administration may 
involve local authorities as necessary (Vernonia School District 47J v. 
Acton, 1995). In addition, the school administration may conduct
random searches of students’ personal belongings and/or lockers in 
order to maintain a safe learning environment. Parents will be contacted 
prior to conducting the search. The school administration will not make 
physical contact with students during the search (New Jersey v. TLO, 
1985). DA 4, 5, 6

POSSESSION OF LEWD MATERIAL:
This includes both print and electronic (computer, iPad, iPhone, cell 
phone, e-book, etc.) forms
DA 2, 3, 4, 5, 6

POSSESSION / USAGE OF A WEAPON:
This includes any item that is a weapon or is used as a weapon.

Webster’s dictionary definition: “An instrument or device of any kind, 
used to injure or kill.”
DA 6

SELLING OF ITEMS ON CAMPUS:
This includes the unauthorized sale of food, etc.
DA 1, 2, 3, 4

SEXUAL HARASSMENT
For more information, refer to the list on p. 14.
DA 4, 5, 6
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STEALING PRIVATE OR SCHOOL PROPERTY:
This includes all stolen material that is found in the student’s possession, 
locker or book bag. 
DA 3, 4, 5, 6

THREATENING, ASSAULT AND/OR BATTERY OF STUDENTS, SCHOOL 
PERSONNEL, OR VISITORS:
This includes verbal and/or physical assault.  School personnel include 
anyone who works for the school full-time, part-time, volunteers,
parents, and visitors.  
DA 4, 5, 6

UNACCEPTABLE LANGUAGE:
This includes profanity, obscenity, vulgarity, racial slurs (joking or 
non-joking), or other types of offensive, demeaning, and abusive lan-
guage (written or verbal) or gestures.  
DA 2, 3, 4, 5, 6

UNAUTHORIZED USE OF ELECTRONIC DEVICES OR ITEMS
DISTRACTING TO LEARNING:
This includes, but is not limited to, electronic games, or any other porta-
ble electronic devices, as well as water guns, toy guns, etc. During class 
time, students are only permitted to use laptops, iPads or any other 
portable electronic devices with the approval of the instructor.
DA 1, 2, 3, 4, 5

UNAUTHORIZED USE OF ELECTRONIC OR PRINT IMAGES:
Students and unauthorized visitors are not permitted to take, post, or 
forward any pictures of OAA students or personnel while on school 
property without written consent from the school.
DA 3, 4, 5

VIOLATION OF SUSPENSION:
Includes, but is not limited to, coming on campus or attending school 
activities.
DA 5, 6

VIOLATION OF STUDENT DRIVING POLICY:
Violation of the student driving policy may also result in the loss of driv-
ing privileges on OAA’s campus for the student. Student may be asked 
to submit his/her car keys to the front office if the student must drive to 
and from school each day.
DA 2, 3, 4, 5, 6

CURRICULUM AND ACADEMIC POLICIES K-8
At Oakwood Adventist Academy the course of study for grades K – 8 
shall include learning experiences in the following areas:

• Bible
• Social Studies
• Language Arts
• General Science and Health
• General Mathematics
• Practical and Fine Arts (includes art & music)
• Physical Education
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Academic Redemption Policy – Grades 7 & 8
In order to remain a student in good standing at Oakwood Adventist 
Academy, each student must maintain a GPA of at least 2.00. Students 
whose cumulative GPAs fall below 2.00 for the most recent quarter 
require Academic Redemption, a 1-quarter long intervention plan de-
signed to assist the student in regaining the status of good standing at 
OAA. OAA Administration will conduct a meeting with the student and 
his/her parents(s)/guardian(s) to discuss the plan to help the student 
achieve the goal of GPA improvement.

The intervention plan is a partnership between the school, the student, 
and the parent.  The plan requires each partner to participate in the 
student’s Academic Redemption in the following ways:

School’s Partnership Goal
• To provide an update of the student’s grades every 3 weeks
• To provide the student with an assignment book
• To monitor the appropriate use of the assignment book at

regular intervals

Student’s Partnership Goals
• To record assignment information for each class on each day in 

the provided assignment book
• To obtain signatures in the provided assignment book from 

each teacher and from the parent/guardian on each day
o A school administrator will check the assignment book 

periodically, so students should endeavor to keep the 
book updated at all times

• To attend meetings twice per quarter with an administrator to 
review progress.

Parent/Guardian’s Partnership Goal
• To initiate conferences with teachers every other week for the 

duration of the Academic Redemption period
o Conferences may occur via telephone, email or in

person

In order to help them maintain focus on their studies, students
undergoing Academic Redemption are restricted from certain activities 
including:

• Functioning as an officer of a school organization
• Participating in intramural or other school sports
• Participating in non-academic overnight activities

In order to complete Academic Redemption, the student must raise his/
her cumulative GPA to at least 2.00 by the end of the quarter. Students 
undergoing Academic Redemption who are unable to raise their GPAs 
to the minimum 2.00 by the end of the quarter must demonstrate satis-
factory progress toward that goal.  Students who fail to raise their GPAs 
to 2.00 and who demonstrate little to no progress toward the goal may 
be asked to withdraw from OAA.
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K-8 GRADING SCALES
Grade K-2    Grades 3-8
I  Independently Achieves Skills A   (90 - 100%)
P Progressing Towards Skills B   (80 - 89%)
NT Needs More Time  C   (70 - 79%)
N      Not Addressed   D   (60 - 69%)
      F   (Below 60%)
Honors Scale
Principal’s List    GPA of 3.75 to 4.00
Honors List    GPA of 3.50 to 3.74
Honorable Mention   GPA of 3.0 to 3.49

Student of the Year
Students of the year will be recognized each year during the 4th quarter 
Honors Ceremony based on both of the following criteria:

1. Presence on the Principal’s list for all 3 quarters
2. Scoring in the 80th percentile or higher in composite scores on 

standardized tests

Shooting Star Award
This award recognizes students who have exhibited exceptional growth 
based on one of the following criteria:
1.     STAR Math or STAR Reading 

1. National Percentile Ranking (NPR) increase of 7% or more
2. Grade Equivalency (GE) increase of 9 months or more
3. Student Growth Percentile (SGP) of 55 or more

2.    Iowa Assessment
1. (NPR) increase of 7% or more in Core or Complete Composite
2. (GE) increase of 9 months or more in Core or Complete Com-

posite

Homework
Homework should be an enrichment of the regular classroom activities 
and individualized for a particular student or group. Assignments will 
vary depending upon the type, time needed, interests and availability 
of resource material and personnel. Therefore the school establishes 
the following homework guidelines. Homework will be modified during 
weeks of prayer.  Homework will not be given on prayer meeting night, 
or during standardized test weeks.

Homework will be assigned at a rate of 10 minutes times the grade 
level. Students in Grade 1 should have 10 minutes of homework, Grade 2 
should have 20 minutes, etc. Students in grades 6 - 8 will not have more 
than 60 minutes of homework per night..

Kindergarten Curriculum
Kindergarten Stepping Stones is the faith-based kindergarten curric-
ulum that integrates language arts and reading, math, science, social 
studies, art, music, physical education, dramatic play and technology.

The program recognizes that young ones are created in God’s image 
and must be nurtured to think, learn, choose, and grow.  It is responsive 
to individual differences in developmental stages, abilities, and interests.
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Primary Grades
When a student does not enter a formal school program until seven or 
eight years of age, faster progress during the first two or three years of 
school may be expected.  Likewise, a grade placement adjustment may 
be advisable if a child started school too early or is immature.  Adjust-
ments during the first two or three years of school should be based on 
a continuous progress plan rather than ‘skipping’ or ‘repeating’, and 
should not be considered as acceleration or retention.

Acceleration or Enrichment
Rarely should a student be accelerated after the third grade.  Excep-
tions may be made only in the case of an older student who was not ap-
propriately placed during the primary grade.  Usually lateral enrichment 
rather than vertical acceleration is recommended in upper grades.  With 
rare exception, a child should not be placed above his/her age group (5 
years plus the grade level).

Exceptional Students
Process for Determining Exceptional Students:

1. Admissions screening i.e. placement exam and application/
transcript review.

2. Prerequisite assessments and behavioral observations given
in the first two weeks of school.

3. Identify students operating more than one year below grade
level.

4. A meeting is held with the administrator, parent, and teacher to 
discuss proceedings.  A recommendation for probation, inter-
vention or an alternative program will be shared with the parent 
or legal guardian and reported to the HASDA Board.

5. A follow-up letter of the meeting is sent to the parent or legal 
guardian

Student Accommodations
Students entering OAA with valid IEPs must submit documentation 
upon enrollment at OAA to determine if appropriate accommodations 
can be met. Once a determination has been made, appropriate accom-
modations will be implemented to meet the students’ needs. Teachers 
will be provided with an OAA student accommodation plan to meet the 
needs of the student. Yearly updates will be made in order to support 
the student. For students with medical documentation requiring accom-
modations, a 504 plan will be considered and developed. The 504 plan 
will also be reviewed yearly.

Retention
Retention can be very traumatic for students above the primary grades.  
The decision for a student to repeat a grade should not be based on ac-
ademic achievement alone, but on the various factors as stated above.  
Any needed retention should be completed as early as possible and 
generally should be avoided at the 3rd through 8th grade levels. It usu-
ally is preferable to have students make up deficiencies during summer 
rather than be retained.  A student should not be retained more than 
once in his/her school experience.  Throughout the school year docu-
mentation should be placed in the class register outlining special work 
given to accommodate a student’s special needs.
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Retaining or Accelerating Students
Oakwood Adventist Academy is organized on the general expectation 
that most students will progress through school at the rate of one grade 
per year.  Teachers, in collaboration with administration, must submit 
a proposed Grade Placement Form and obtain conference approval by 
March 1st before retaining or accelerating a student.  This form should 
be submitted several weeks prior to the adjustment.  A letter outlining 
the student’s needs should accompany the form.  The South Central 
Conference Office of Education must approve any exception to these 
guidelines.

Scholastic Reports
Parents are expected to regularly check the RenWeb online grade book 
and with the school regarding their child’s academic progress.  Howev-
er, grades and progress reports are released to parents and guardians 
according to the following schedule:

• Interim Reports are emailed to parents and guardians and are 
available in RenWeb 4½ weeks after the beginning of each nine-
week period. If a parent does not receive the report in a timely 
manner the school should be notified.

• Report Cards are distributed at the end of each marking period. 
Parent/teacher conferences are held at the end of the first and 
third nine-week grading period. Parent/teacher conferences 
are encouraged throughout the school year.  Please contact 
the teacher to request a conference. Final report cards will be 
mailed when accounts are paid in full.

TESTING
Kindergarten Assessment
Kindergarten students are assessed throughout the school year. The 
purpose of the assessment is to enable teachers and parents to learn 
more about their children, track their progress over time, plan for their 
continued learning, and report effectively to each other.

The Measures of Academic Progress Assessments  (MAP) 
MAP is a norm-referenced measure of student growth over time.  This 
test is a computer adaptive achievement test in Mathematics and Read-
ing. This test is administered each school year to grades K-8 in the fall, 
winter, and spring.  It measures how well a student has mastered basic 
skills.  The test results are used to determine a student’s strengths and 
weaknesses so that an instructional program can be planned
accordingly.

STAR Math and Reading Benchmark Testing
Benchmark assessments monitor the progress of a student. STAR math 
and reading benchmark assessments are given four times during the 
year.  All results are mailed home for parent review.

WrAP/An informal Writing and Reading Assessment Profile
WrAP is a running record that can be any appropriate length. WrAP 
uses a reading record, which is a simplified version of a running record.  
WrAP is an informal assessment, designed to inform instruction.  Infor-
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mation from the assessment is used to guide decisions that will make a 
positive impact on reading growth.

EIGHT GRADE REQUIREMENTS
In order to receive a certificate of completion from the 8th grade, stu-
dents must receive a passing grade in Bible, English, math, science and 
social studies in 7th and 8th grade. All seventh and eighth grade cours-
es must be completed with a minimum average grade of 60% or above 
before a certificate can be issued.

Candidates for Eighth Grade Graduation
It is the policy of Oakwood Adventist Academy to accept academic 
credits from schools bearing recognition or accreditation by authorized 
regional or national accrediting agencies in the United States and for-
eign countries.  The Academic Committee must review academic credits 
from non-accredited schools. Non-accredited home school grades/GPA 
will not be factored into OAA’s GPA.  Official records must be received 
by the end of the first month of school. 

Graduates must wear the appropriate academic regalia. Males will wear 
under the regalia a collared white dress shirt, full-length black dress 
pants (no blue jeans), dark socks, and black dress shoes. Females will 
wear a dress or full-length dress slacks and dark dress shoes. All grad-
uates will wear the gown zipped up with the tassel on the right. Caps 
are to be worn at all times except during prayer. Writing on caps and 
gowns is not permitted and extra attachments are not to be added.

GRADUATION HONORS
Principal’s List (cumulative GPA of 3.75-4.0 for the seventh, and eighth 
grades) – Kelly Green cord

Honor Roll (cumulative GPA 0f 3.50-3.74 for seventh, and eighth grades) 
– Gold cord

Honorable Mention (cumulative GPA of 3.00-3.49 for seventh, and eighth 
grades) – White cord 

Grades from the first seven quarters of middle school will be used to 
calculate the average for the eighth grade year. The honors for the tra-
ditional valedictorian and salutatorian are reserved for the high school 
graduation.

Eight Years at Oakwood Adventist Academy – 8 Years Recognition Pin

National Junior Honor Society – Blue and White cord

Class Officers – Symbol recognition
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CURRICULUM AND ACADEMIC POLICIES 9-12
General Curriculum
This program of study is designed to meet the needs of students who 
are interested in college curriculum or non-academic vocations.  The 
program allows the student to gain a wide range of experiences that 
are designed to help the student determine his or her interests.  The 
general curriculum requires a minimum cumulative GPA of 2.00 and a 
minimum of 25.5 Carnegie Units for graduation.  It is possible to change 
to the college preparatory or advanced college preparatory curriculum; 
however this decision should be made early in order to fulfill the cor-
responding requirements for the college preparatory or the advanced 
college preparatory diploma. 

College Preparatory Curriculum
The majority of the courses will include core curriculum courses.  Elec-
tives will be carefully determined in an effort to enhance the interests, 
goals, and objectives towards college experience. Additional require-
ments are, a minimum two years of foreign language, a minimum cumu-
lative GPA of 3.25 and a minimum of 27.5 Carnegie Units are required 
for graduation. 

Advanced College Preparatory Curriculum
In addition to the requirements for the college preparatory curriculum 
as stated above, you will be required to take all AP courses available 
and pass the AP Exam with a score of 3 or above on a 5 point scale.  
Dual Enrollment courses taken from Oakwood University must be 
passed with a B or above.  Additional requirements for graduation are a 
minimum cumulative GPA of 3.50 and a minimum of 27.5 Carnegie Units 
earned. 



38

OAA STUDENT & PARENT HANDBOOK

HIGH SCHOOL GRADUATION
REQUIREMENTS
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* Mandatory Class
**Oakwood University Dual Enrollment required
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Grading and Grade Conversion Scales
Oakwood Adventist Academy uses a traditional letter grading system, 
based on the grading scale listed below.  Passing grades range from a 
D- to an A.  All transferring grades from an accredited high school and/
or accredited home school program will be calculated and factored into 
the OAA GPA using the grading scale that is on the transferring school 
transcript. 
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 *All grade changes and incomplete grades must be corrected no later 
than two weeks after grades have been mailed or emailed at the end of 
the quarter or semester. Failure to do so will result in the grade remain-
ing final as given by the instructor.

Honors Scale
The honor categories will be calculated and posted after each quarter 
and semester.  The overall average criteria for each level are as follows:
     
Principal’s List    3.75 to 4.00
Honor Roll    3.50 to 3.74
Honorable Mention  3.00 to 3.49

*The honors scale is for quarter and semester recognition only and not 
to be confused with the graduation honors scale.  Students are listed in 
alphabetical order within the categories.

Academic Redemption Policy – Grades 9 - 12
In order to remain a student in good standing at Oakwood Adventist 
Academy, each student must maintain a GPA of at least 2.00. Students 
whose cumulative GPAs fall below 2.00 for the most recent quarter 
require Academic Redemption, a 1-quarter long intervention plan de-
signed to assist the student in regaining the status of good standing at 
OAA. OAA Administration will conduct a meeting with the student and 
his/her parents(s)/guardian(s) to discuss the plan to help the student 
achieve the goal of GPA improvement.

The intervention plan is a partnership between the school, the student, 
and the parent.  The plan requires each partner to participate in the 
student’s Academic Redemption in the following ways:

School’s Partnership Goal
• To provide an update of the student’s grades every 3 weeks
• To provide the student with an assignment book
• To monitor the appropriate use of the assignment book at

regular intervals

Student’s Partnership Goals
• To record assignment information for each class on each day in 

the provided assignment book
• To obtain signatures in the provided assignment book from 

each teacher and from the parent/guardian on each day
o A school administrator will check the assignment book 

periodically, so students should endeavor to keep the 
book updated at all times

• To attend meetings twice per quarter with an administrator to 
review progress.

Parent/Guardian’s Partnership Goal
• To initiate conferences with teachers every other week for the 

duration of the Academic Redemption period
o Conferences may occur via telephone, email or in

person
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In order to help them maintain focus on their studies, students undergo-
ing Academic Redemption are restricted from certain activities
including:

• Functioning as an officer of a school organization
• Participating in intramural or other school sports
• Participating in non-academic overnight activities

In order to complete Academic Redemption, the student must raise his/
her cumulative GPA to at least 2.00 by the end of the quarter. Students 
undergoing Academic Redemption who are unable to raise their GPAs 
to the minimum 2.00 by the end of the quarter must demonstrate satis-
factory progress toward that goal. Students who fail to raise their GPAs 
to 2.00 and who demonstrate little to no progress toward the goal may 
be asked to withdraw from OAA.

ACCELERATION
On rare occasions a student may be permitted to complete graduation 
requirements in fewer than four years.  The accelerated student should 
demonstrate initiative, maturity and responsibility since some of the 
requirements will have to be met by means of independent study and/
or correspondence courses.  No student should anticipate graduation 
before the completion of seven semesters.  Experience has shown that 
the stress, tension and anxiety produced when acceleration is faster 
than seven semesters is unwise and tends to precipitate social, physical 
and academic problems.  Accelerated students that do not fulfill the 
requirements of the program will not receive the special distinctions 
given during graduation.  Students on the accelerated program who 
have been in Seventh–day Adventist schools must take the four years of 
Bible even if they finish in 3 years. (Those on the accelerated program 
must meet all graduation requirements by April of the current school 
year).

Students who wish to be considered for the accelerated program must 
submit a formal request signed by their parent/guardian at the end of 
the first semester of the sophomore year.  It’s further advised that dis-
cussion between the student, parent, registrar and principal take place 
during the ninth grade year. The following will be used in choosing 
candidates for acceleration:

Testing
On a standard achievement test, the student must earn and maintain a 
composite score that places him/her at the 85th percentile or above.

GPA: The student must earn a semester grade of 91% or above for each 
course included toward the fulfillment of his/her requirements.

Recommendations:  The student should secure a minimum of three 
recommendations from persons who are in the position to observe 
and assess the applicant’s behavior, academic strategies and progress 
toward his/her objectives.

Faculty Assessment:  The Oakwood Adventist Academy faculty and 
staff will give careful attention to the applicant’s attitude and behavior, 
the evidence of commitment and the ability to work under stress.  A 
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report will be prepared and given to the applicant’s parents/guardians 
before the final decision is made.

Once accepted as an accelerated student, a conference will be arranged 
with the applicant, parents/guardians, principal, registrar and a faculty 
representative.  A report will be prepared and given to the applicant’s 
parents/guardians documenting the decision of the committee.

Dual Enrollment
If space is available, an OAA junior or senior with a cumulative GPA of 
3.25 or higher is eligible to participate in the Dual Enrollment program 
with Oakwood University (OU). They may earn a maximum of 9 OU 
course hours each school year at no cost to the OAA student for a total 
of 18 hours. The OAA student can also take summer courses for a total 
of 6 credits per summer. Regular summer tuition applies.

In addition to electives, OAA juniors and seniors are allowed to take 
classes in the following core subjects: English, History, Math, and Sci-
ence. Students must complete 3 years of High School English before 
being allowed to take University level English courses.  

OAA students will receive 1 OAA credit for each 3 credit semester 
course taken at OU except for English courses. Following the guide-
lines of the State of Alabama Education Department, students will 
receive 0.50 credit for each English course taken in a semester as Dual 
Enrollment.

Credits earned through Dual Enrollment at OU will appear on the OAA 
student’s OU transcript providing they attend and complete their first 
semester at OU after high school.  Should you decide to transfer Dual 
Enrollment credits earned at OU, you will be required to pay the current 
fee at the time the request is made.  

The OU Registrar’s office will submit university grades to the OAA Reg-
istrar’s Office every semester a course is taken.  The grades earned will 
be factored into the OAA student’s cumulative GPA.  In addition, the 
GPA earned on the OU transcript will remain.

OAA students can also earn dual enrollment credits from Calhoun Com-
munity College and  J.F. State Community & Technical College under 
the following circumstances: 1) Cumulative GPA is between 2.50-3.24; 
or 2) the OU class is full and student is unable to enroll; or 3) said class/
course is not offered at OU.  Otherwise, all Dual Enrollment classes are 
taken at Oakwood University.  OAA students are responsible for all 
applicable fees when taking classes at these institutions.

Advanced Placement
All students who take an Advanced Placement (AP) course are re-
quired to take the AP state exam at the end of the year. AP courses 
are weighted on a 4 point scale. All students who pass the AP course 
receive high school credit for the class. Receipt of college credit is 
dependent on the policy of the college. In most cases, as with Oakwood 
University, students who receive a score of 3 out of 5 on the AP exam 
are granted college credit for the corresponding course.
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Challenge Examinations
A student who is highly proficient in a modern foreign language may re-
quest to take a challenge examination in order to receive credit for the 
course.  The student will be required to pass the Course I examination 
with a score of 80% or above.  The Course II examination may only be 
requested after passing Course I examination and must be passed with 
a score of 80% or above in order to receive credit for the course.

Class Load
Nine units per school year, shall be considered a normal class load for 
students in grades 9-12. Students may register for more than seven units 
in their junior or senior year. Each student registered in grades 9-12 is 
required to carry a minimum class load of five units in academic classes. 
Proper registration/drop procedures must be followed to receive prop-
er credit. See the registrar for the proper forms. 

Procedure for Adding and Dropping Classes
1. Secure a Class Schedule Change Form from the registrar.
2. Teacher(s) approving the change(s) must sign the slip.
3. Parents/guardians must sign to show their approval.
4. The form is to be returned, with all signatures, to the registrar’s 

office.  The class is not considered dropped or added until the 
class change slip is returned to the registrar’s office.

Adding a Class
The last day to enter a class is two (2) weeks after the beginning of the 
semester.  This does not include transfer students.

Dropping a Class
The last day to drop/withdraw from a class and not have it recorded 
on the student’s permanent record is two (2) weeks after the beginning 
of the semester.  Classes dropped after the second week and before 
the close of the tenth week are recorded with a “WP” or “WF”.   It is 
required that the teacher, parent/guardian and the registrar approve all 
changes.

Late Registration
Registration cannot take place without receipt of official transcripts for 
new and/or transferring students.

Home School Credits
Students must have an official transcript from an accredited homes-
chool program. If the program is not accredited, the student will be 
given a placement exam in mathematics and English. The exam results, 
report card and or transcript will be reviewed by the admissions com-
mittee for approval and acceptance.

Approved Homeschool grades will be recorded on the student’s tran-
script; however the grades will not be calculated in the GPA.  If the 
student or parent wishes to have the grade calculated in the GPA, they 
can request Credit by Examination (CBE) for each subject.

Online Courses and Summer Classes
In order to receive credit, OAA students must receive prior permission 
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from the Registrar’s Office before sending for or applying for an online 
course or summer class(es).
Online courses, summer school, etc. may not be taken in place of reg-
ular courses offered by the Academy.  Online courses taken during the 
summer should be completed with a passing grade before the first day 
of school. For seniors, OAA must receive official transcripts by close of 
business on the Thursday of senior final exams during 2nd semester.

The taking of summer classes is regulated by the following procedures:
1. Notification from the registrar’s office that the student has re-

ceived a grade of F in a class.

2. Class must be taken from an accredited school approved by the 
Southern Union (i.e. Griggs, Mizzou, and Alpha and Omega).

3. Credit recovery (partial coursework, not an entire class) – Stu-
dents retaking a course through credit recovery will receive a 
grade no higher than 70% which will be calculated into your 
GPA.  The failed course grade will remain on your transcript but 
will not be calculated into your cumulative GPA.

4. A maximum of  2 courses per summer.

5. Course work must be completed and the official transcript 
submitted directly from the organization to the registrar’s office 
before the student receives credit for the course.

6. Summer/Remedial official transcript must be submitted before 
the first day of school.

Scholastic Reports
Parents and students are expected to regularly periodically check Ren-
Web (online grades) regarding their child’s academic progress.  Howev-
er, grades and progress reports are released to parents and guardians 
according to the following schedule:

- Interim Reports are available to view in RenWeb 4 ½ weeks 
after the beginning of each nine-week period to parents and 
guardians.  Parents who do not have access to RenWeb should 
notify the registrar’s office immediately.

- Nine Week / Quarterly Reports are distributed at parent/teach-
er conferences held at the end of the first and third nine-week 
grading period. The quarterly report card is also available in 
RenWeb for two weeks.  

- Semester Progress / Grade Reports re mailed at the end of the 
second semester (fourth quarter). Final report cards are mailed 
when accounts are paid in full.

Non-Academic Overnight Trips
Students desiring to participate in extracurricular, overnight activities 
are required to maintain satisfactory grades at all times. Students’ prog-
ress reports will be reviewed prior to the purchase or deposit of funds 
related to the trip. A second report will be reviewed prior to the trip. In 
order for any student to participate in a non-academic overnight activi-
ty, the student may not have any grade lower than 73 (C) on the Friday 
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prior to the departure date of the trip. No refunds will be provided for 
any expenditures made prior to the final report.

Homework Policy
Due to the diverse nature, content and requirements of high school 
courses, the amount of homework will vary according to the individual 
class.  The amount and content of homework will be modified during 
Weeks of Prayer, Wednesday nights, and during standardized test 
weeks.

TESTING
ACT
ACT (American College Testing) - The ACT is a college entrance exam-
ination given to high school students to determine their readiness for 
college.  It measures skills in English, math, reading, and science reason-
ing.  Scores are accepted beginning with the 11th grade.  Scholarship 
money may be awarded with a composite score of 22 or higher.  Since 
our school is registered to administer this exam on Sundays, OAA stu-
dents may register directly with ACT online at ACTstudent.org. 

PSAT/NMSQT
The PSAT/NMSQT (Preliminary Scholarship Achievement Test SAT/
National Merit Scholarship Qualifying Test) is given in October to all 
students in grades 8 - 11.  Scores from the 11th grade are used to enter 
scholarship competitions, receive program information from colleges, 
activities and financial aid, and discover if the required college reading 
and math skills are in place. Students in 8th, 9th, and 10th grades take 
the test in preparation for their 11th grade year. A practice booklet is 
available online at www.collegeboard.org. 

SAT 
The SAT (Scholastic Achievement Test) and the SAT Subjects Test is a 
national test given to high school students.  The SAT has two compo-
nents used for college admission: English and Mathematical reasoning.  
The SAT Subjects Test are individual test showing mastery of English, 
history, social studies, mathematics, science, and foreign language 
subjects.  Scores are accepted beginning in the 11th grade. Since OAA 
is registered to administer this exam on Sundays,  OAA students MUST 
register using paper packets for the first time each school year.  Pack-
ets are available in the Registrar’s Office.  Students are responsible for 
mailing the packets on time. 
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CLASSIFICATION
Freshman 

Successfully completed the Eighth grade

Sophomore 
Successfully completed no less than 7 units,

which includes 1 unit of each of the following:
English, History, Math, *Religion, and Science

25 Community Service Hours

Junior 
Successfully completed no less than 14 units

which includes 2 units of each of the following:
English, History, Math, *Religion, and Science

50 Community Service Hours

Senior 
Successfully completed no less than 21 units

which includes 3 units of each of the following:
English, History, Math, *Religion, and Science

75 Community Service Hours

1. Student must complete 1 unit of Religion for each year en-
rolled in a Seventh-day Adventist School.

2. Failure to complete the required units will prevent students 
from advancing to the next grade level classification until all 
required units have been successfully completed.

3. 100 Community Service Hours must be submitted by May 1 of 
the 12th grade year in order to meet this graduation require-
ment.

Candidates for Twelfth Grade Graduation
Every student must successfully complete all courses required for 
graduation and financial clearance must be obtained from the business 
office to participate in the Commencement service. Graduation candida-
cy is determined by the end of the 1st week of May. 

The summer graduate is the student who has no more than two (2) 
additional classes to complete in order to meet his/her graduation 
requirements and can do so by July 31st of that graduation year.  In the 
event the summer graduate fails to meet the July 31 deadline, they have 
forfeited obtaining a high school diploma from Oakwood Adventist 
Academy. (Summer graduates will be permitted to participate in the 
Consecration and Baccalaureate services, but will not be able to partici-
pate in Sunday Commencement service.) 

It is the policy of Oakwood Adventist Academy to accept academic 
credits from schools bearing recognition or accreditation by authorized 
regional or national accreditation agencies in the United States and for-
eign countries.  The academic committee must review academic credits 
from non-accredited schools.



48

OAA STUDENT & PARENT HANDBOOK

Graduation Residence
In order to graduate and receive a diploma from Oakwood Adventist 
Academy, a student must complete their entire senior year at OAA.  
Any exceptions must be approved by the Admissions Committee.

Graduation Dress and Decorum
“Let the love of Christ dwell in your hearts . . . . We must graduate 
sensibly in this life if we would be transferred to the higher school of 
the courts above (The Upward Look, p. 252). Graduation is a dignified 
ceremony that calls for courtesy, respect, and humility that is reflected 
in appropriate conduct and dress.”

Graduates must wear the appropriate academic regalia. Males will wear 
under the regalia a collared white dress shirt, full-length black dress 
pants (no blue jeans), dark socks, and black dress shoes. Females will 
wear a dress or full-length dress slacks and dark dress shoes. All grad-
uates will wear the gown zipped up with the tassel on the right. Caps 
are to be worn at all times except during prayer. Writing on caps and 
gowns is not permitted and extra attachments are not to be added.

Bubbles, balloons, beach balls, silly string, confetti, noisemakers, air 
horns, Fatheads/signs  or any other disruptive items are not permitted. 
Graduation is a school-sponsored ceremony. Participation in the cere-
mony is a privilege. Therefore, proper decorum is expected. Students 
who act, speak, or dress inappropriately choose to face the following 
consequences:
       1) Removal from the ceremony and the building   
       2) Confiscation of inappropriate items    

Valedictorian & Salutatorian
The Valedictorian and Salutatorian are academic recognitions award-
ed to members of the graduating class and are selected based on the 
following criteria:

1. Grades are calculated on the eighth semester, on a cumulative 
basis, including all years of high school grades.

2. Must earn respective class rank of first and second.

3. Must attend and complete three consecutive years (i.e. sopho-
more, junior and senior years) at OAA.

4. Must be an honor student.

5. Must graduate with a College Preparatory or an Advanced Col-
lege Preparatory Diploma.

Graduation Honors
• Valedictorian (highest overall GPA for 8 semesters) - double 

gold bands on sleeves, medallion

• Salutatorian (2nd highest overall GPA for 8 semesters) - single 
gold band on sleeves, medallion

• Highest Honors (GPA of 3.75 - 4.00) – Gold Honor Stole
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• High Honors (GPA of 3.50 – 3.74) – Silver Honor stole

• Honors (GPA of 3.25-3.49) – White Honor stole

• College Preparatory Diploma - Honor stole

• National Honor Society – NHS White Stole

Graduation Recognition
• 13 Years at Oakwood Adventist Academy (K-12th) - Gold cord

• 4 Years at Oakwood Adventist Academy High School - Silver 
cord

• Accelerated Student (3 Years of high school) - Red cord
       *students will be recognized in one category only

• Class officer – White cord

• OAASA officer (12th Grade)  - Royal Blue cord

• MITHS - Minority Introduction to the Health Sciences – Symbol 
Recognition

• Delta Sigma Theta Sorority 4-Year Honors - Medallion 

Students who wish to wear emblems of academic recognition that do 
not appear in this list should submit a written request to the administra-
tion.
  
A Kente cloth stole will be a part of the graduation regalia. All selected 
recognition pins are to be affixed to the stole. 

Commencement ranges and awards for graduation are determined on 
the basis of the cumulative grade point average for eight semesters. 
Students are listed in alphabetical order within the categories. The final 
cumulative grade point average (eight semesters) for the graduate will 
appear on official transcripts and subsequent documents when this 
information is requested. Diplomas will be awarded only after financial 
and check-out clearance has been satisfactorily completed.

GPA and national test scores can give students the opportunity to be 
eligible for scholarship funds. Also, leadership positions during the 
senior year (OAASA President, Class President, Newspaper Editor and 
Yearbook Editor) may qualify students for scholarships.
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MISSION
Oakwood Adventist Academy exists to provide a 

spiritual, academic, social and service-oriented envi-
ronment to develop, nurture, and affirm students for a 

lifetime of service to God and humanity.

ACCREDITATION
Oakwood Adventist Academy is accredited by the 

Adventist Accrediting Association (AAA), AdvancED, 
and the Middle States Association of Colleges and 

Schools Commissions on Elementary
and Secondary Schools.

ABOUT THE HANDBOOK
This handbook is in effect for the current academic 
year.  The policies outlined in this handbook are in 

alignment with Southern Union Code and South Cen-
tral Conference guidelines. Current school policies 
supersede all policies and practices from previous 
years. Amendments and/or changes may be made 
by recommendation to the appropriate committee, 
with final approval from the HASDA School Board. 

Notification of changes will be sent in writing to OAA 
administration, parents, students, faculty, staff, and 

constituents, and placed on the OAA website.


